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1.00mue noaoKeHnst

1.1. Hacrosimee nonosxenue paspaborano B cootseTcTBuH ¢o cT.24 Konctutynuu PO, Hanorossu
xozexcoM P® (4.1), Tpynossmm konexcom PO, Oenepanbubm 3akoHoM ot 27.07.2006 Nel52-33
«O mepcoOHANBHBIX JAHHBIXY.

1.2. Hactosmiee nooxeHue pacpocTpansIeTcs Ha BCeX COTPYAHHUKOB, H BCE JOJKHEI OBITH
O3HAKOMJICHBI C MOJIOXKEHHEM T10]] POCIIHCE.

1.3. Ilepconanbrple qaHHble paGOTHUKA — HHGOPMaLHs, Heo6XoaUMAas paboTOAATEITIO B CBA3M C
YCTaHOBJICHUEM TPY/I0BBIX OTHOIICHHUI M KaCalomascs KOHKPETHO paboTuuka. OHa BKIIOYAET
onosHaBarelbHble JanHble (PHO, nara n mecto poxaenus, Tpyaosas Guorpadus, (axTeI
Guorpadum), I4HEIE XapaKTEPUCTUKA PaOOTHHKA (IPayKAaHCTBO, HATHIHE Hay4YHBIX TPY/IOB,
u300peTeHnii U T.1.), CBEICHHS O CeMEeHHOM, ciyxe6HOM U (HHMHAHCOBOM IOJI0XKEHHH, HABEIKaX. K
TIPEACTABJICHHBIM IICPCOHANLHEIM JAHHBIM PA0OTHHKA OTHOCATCS HHPOPMALKS B TPYIO0BO#
KHIDKKE, CTPaXOBOM CBUAETENIBCTBE IOCYJapCTBCHHONO MEHCHOHHOTO CTPAXOBaHKs, HH(pOpMAIHs
00 obpa3soBanuy 1 KkBaTEUKAINY, HHOOPMALKS MeTUIIHHCKOTO XapaKTepa, uH(opmarus B
AOKYMCHTaX BOHHCKOI'O Y4€Ta H B APYTHX NOKYMEHTaX, COAEPIKALIMX JaHHEIE, HE0OX0QUMEIe
paboToNaTeNMO B CBSA3HU C TPYIOBEIMU OTHOIIEHHUAMIL.

1.4. OGpaboTka nepcOHANBHBIX JaHHBIX PAGOTHHKA OCYIIECTBIACTCS B LEAX 06CCIICUCHHS
COOJIIO/ICHHS 3aKOHOB ¥ IPYTHX HOPMATHBHO-TIPABOBBIX AKTOB.

1.5. Tlpu onpenenenun o0beMa  CONEpKAHUT 00padaTHBAEMEIX MEPCOHANIBHBIX JaHHBIX
pabGoTHuka paGoToaTens PyKOBOACTBYETCA (beepanbHbIMH 3aKOHAMH.

1.6. PaGoTomatens BipaBe poBEpsTH NEPCOHATBHBIE JAHHbIE PabOTHUKOB C ENBI0 (HOPMUPOBAHHUS
KaJpoBOTO pe3epsa.

1.7. Ilpu ipueme Ha paGoTy, 3aKII0YEHHH TPYIOBOrO 0TOBODA, 3aM0JHEHHH AHKETHEIX JAHHbIX
paboTojaresib He HMeET MpaBa MoMyYaTh H 06061aTs HHHOPMALIHIO O PEMTHO3HEIX,
MOMHTHYCCKHX H HallHOHAJIBHBIX B3IIAIax paﬁU'I‘HHI{a.

1.8. Bce mepconanprble JaHHBIE paGOTONATEND IIOTYYAET TONLKO OT CAMOTO paboTHHKA.
Ilepconanbuble JaHHEIE MOXHO IIONYUTH Y TPETheil CTOPOHEI B TOM CIIy4ae, ec/TH paboTHHK
YBEZIOMJLAETCSL 00 3TOM B TEUEHHE 5 JIHeil U OT HEero MOMyYeHO MHCEMEHHOE COTTACHe, KOTOpoe
oopmILsIeTes TOKYMEHTOM. PaGOTHHK J0KEH PacIicaThes, YTO OH AT COTIACHE Ha TOJIy4YeHHE
€ro MePCOHANBHBIX NaHHBIX Y TPETHUX JIUIL.

1.9. PaGoroznarens nosydaer u 06paGaThiBaeT JAHHEIE O YaCTHOHN KU3HH pabOTHHKA TOJIBKO C €ro
MHCBEMCHHOTI'O COIJIacHs.

1.10. PaGoTonarens coobmaeT paGOTHIKY LMy, IPEIONIOKHTENBHbIE HCTOYHHKH, CIIOCOOBI

IOy 4eHUs IEPCOHANLHBIX JAHHBIX, HX XapakTep M MOCIeICTBHSA 0TKa3a paGOTHHKA JaTh
NHCBMEHHOE COMIACHE Ha HX IOJIyYEHHE,

1.11. Tlomy4aTs nepcoHanbHbIe NaHHBIE PAGOTHHKOB HA OCHOBAHMH 3aKOHA MOTYT: HAJIOIOBbIE
opraukl, ITencuonnsit ponn PO, Gonna connansroro crpaxosanus Pd, dexepansaas HucIeKHs
Tpyna. VIcnosp30BaHue 1EPCOHANBHBIX JAHHBIX JONYCTHMO TOIBKO B COOTBETCTBHHE C IC/IAMH.
ONpeIeIUBIINMY UX nojTydeHue. [lepeaada nepcoHanbHBIX JaHHBIX paGOTHHKA BO3MOKHO TOIBKO
C €r0 COIIacHsl.

1.12. PaGoromarens uMeeT npaBo cOGUpaTh MEPCOHANBHYIO HHQOPMALIHIO, COAEPKAIILYIOCS B
JAOKYMEHTaX, IIPEIOCTABJIEHHEIX PAOOTHHKOM IIPH IpHeMe Ha paboTy.

1.13. PaGoToarens NPOU3BOMMUT PAacUeT M BHILIATY HAJIOTOB 3a pabOTHUKA MIYTEM yAEpKAHUS UX
U3 3apabOTHOH MaThl, IMEET PaBO cOOHPATH npenycMmorpernsie HK PO ceenenus o
HaJIOTOILIATEJIbIIHKE,

1.14. Nannoe INonoxenne nmpeaoTBpamact HECaHKIHOHHPOBAHHEIH NOCTYN K HHGOpMAIIMH, €0
TPOTHBONPABHOE KOIINPOBAHHKE, HCKAXKCHHE, IIPEIHAMEPEHHOE PACIPOCTPAHEHHE HENOCTOBEPHON
uH(opMaLHK, HCIONb30BaHKE HH(OPMALUH B IIPECTYTHBIX H KOPBICTHBIX LEJISX.

2. Ilopsitox XpaHeHust, HCHO/IL30BAHNS U NePeIayun
NePCOHANbHBIX JAHHBIX

2.1.XpaneHne NEPCOHATBHBIX JAHHBIX JOKHO HCKTIOYATh HX YTpaTy WIH HEHaIeKaIlee
HCIIOJIE30BAHHUE.



2.2.XpaHeHue, BbIIaua TPYIOBBIX KHIDKEK (myOnukaroB), XpaHeHUE JTUYHBIX €I U HHBIX
JOKYMEHTOR, OTpayKaromKuX NepCOHAIBHEBIC JAaHHBIC paﬁoTHuKa, BO3JIararQTCs Ha pYKOBOJIHTeﬂH,
JEJIONPOU3BO/IATENS ¥ pabOTHHKOB KOMHUTETA 10 00pa30BaHHUIO.

2.3.JlepcoHaNbHEIE JaHHBIE PAGOTHUKOB BMECTE ¢ HEOOXOMUMBIMH TOKYMEHTAMHU OCTAKOTCA Y
paGoTo/IATES MK JIALA, OTBETCTBEHHOTO 32 0QOpMIICHHE NPHEMa U XPAHCHHUS IMTHBIX JIC]]
cotpynHuKoB. [Topsnok XpaHeHus TPYAOBBIX KHUKEK yCTaHOBIICH HHCTPYKLUEH.

2.4. PaGoTonarenp 00eCIeYHBAET XPaHEHHE [IEPBUYHBIX JOKYMEHTOB, CBA3AHHBIX C PaOOTOH
JOKYMEHTAIHH 110 Y4ETy TPY/a, KapoB ¥ OILIATH TPY/a B opranusanyu. B Oyxranrepiu XpaHaTcsd
JOKYMEHTEI I10 YUETY HUCII0JIB30BAHHA paﬁoriero BpEMEHH H pacHeTaM C IIEPCOHAJIOM 110 ornare
TpyJa.

2.5. Ipu nepenade nepcOHAIBHBIX TaHHBIX paOOTHHKOB pabOTOAATENb JOJDKEH CoOIoIaTh
TpeboBaHus:

*  He cOOGIIATH NEPCOHANBHEIE JAHHEIE TPETheH CTOpOoHe 63 MUCEMEHHOTO COrJIacks pabOTHHUKA,
3a HCKITIOYEHHEM CJIy4YaeB, KOTIa 5T0 HeOOXO0AMMO B IENIX IPEAYTPEKACHHUS YTPO3bl XKH3HHA U
30pOBBS PaGOTHHUKA, & TAK JKE B CIIy4asix, yCTAaHOBIECHHEIX (eepalbHBIM 3aKOHOM;

* e cooBLATE IePCOHANLHEIE JaHHEIE B KOMMEPUECKUX [enX 6e3 MICEMEHHOTO COracus
pabOTHHKA,;

* IpeynpeIuTh KL, HOIYYAOUIHX IePCOHANBHbIE JaHHbBIE pabOTHHUKA, O TOM, YTO OHH MOTYT
MCIIOJIB30BATHCS JIUIIB B IIENAX, JUIA KOTOPBIX OHU COOOIIEHB!, ¥ TPeOOBATh OT THX JIHIL
MOATBEPIKACHUS, YTO [IPAaBHIO COO/IIOACHO. JIuiia, mosryyaromue nepCcoOHaIbHbIC TaHHbIC
paGoTHIKa, 06I3aHE! COBTIONATE PEXKUM CEKPETHOCTH (KoH(uaeHIuanbHoCTH). [lonoxeH e He
pacmpocTpaHseTcs Ha 0GMeH IepCOHANBHBIME JaHHBIME Pa0OTHHKOB B IOPAJKE, YCTAHOBICHHOM
(beﬂepanbﬂsm 3aKOHOM,

* paspenarb AOCTYII K l'IepCOH'dJH:HbIM JaHHBIM TOJIBKO CIICITHAJIBHO YIIOJHOMOYCHHBIM JIHIIAM.
HpH 3TOM YKa3aHHBIC JIHIa NOJLKHBI HMCTh Ipaeo TOJIBKO TE NEePCOHATTBHEBIC JJAHHBIC, KOTOPbIC
HE0OXOMMMBI JUIS BBITONHEHHS KOHKPETHBIX (yHKIHI;

*  He 3alpamMBaTh HHPOPMALHIO O COCTOSHHH 30POBbs pabOTHHKA, 33 HCKIIIOYCHAEM TCX
CBe/leHHi, KOTOPEIE OTHOCATCS K BO3MOXKHOCTH BBIOJTHEHHS MM TPYAOBOH QYHKIUH;

* mepenaBaTh MEPCOHANbHBIE JAHHBIC IPECTABATENAM PAOOTHHKOB B MOPS/KE, YCTAHOBICHHOM
TK P®, 1 orpaHiuMBaTh 5Ty HHGOOPMAIKIO TONEKO NEPCOHATBHBIMY NAHHBIMHA, HEOOXOTUMBIMU
TS BHITOJIHEHHS YKA3aHHBIMH NPEACTABUTENAME HX QYHKIMH.

2.6. Ilepenaya nepcOHANbHBIX IaHHEIX B IPEIENaX OpraHu3alHm:

* paGoTomaTeNb MpexocTapsAeT HHPOPMAIHNIO i HHEIE CBENCHUS, HEOOXOIUMBIE JULI IPOBEPKHU
IIPaBHIIGHOCTH HCYHCIICHHUS | YILIATHI HAIOTOB, 00A3aTe/bHBIX ILIATeXeH B rOCY1apCTBEHHYIO
GIO/KETHYIO CHCTEMY: JOKYMEHTEI O ITATEKECIIOCOOHOCTH, CBEACHHS O YHCICHHOCTH, COCTABE
paGOoTAIONIHX, 3apaboTHOH IIaTe U YCIOBHAX TPY/1a, HAMUHH CBOOOHBIX pabo4HX MecT; 00
YILIATe HAJIOrOB M0 TPeGOBAHMIO OPTaHOB YIIPABICHHUS, IPABOOXPAHHTENBHBIX OPTaHOB,
IOpHIMYECKUX JIHL, HMEIOIIMX Ha 3TO MPaBo;

* npenocTaBIeHHas HHMOPMAIHS JOIKHA ObITh YCTHOI M MUCEMEHHOH (3aBEPEHHOM MeYaThio 1
IOJMUCSMHE OTPEIEICHHBIX JIUIL).

3. O6sizanHOCTH paboToaaTe/is N0 XPAHCHHIO H 3aIIHTE
NePCOHAILHBIX IAHHBIX

3.1.PaGoTomkarens 06ecednBaeT 3aIKUTy IEPCOHANBHBIX TaHHBIX paOOTHHKA OT HEIPaBOMEPHOIO
MCTIOTB30BAHHS HIIM YTPAThI 32 CUET COBCTBEHHBIX CPEJCTB B OPSIIKE, YCTAHOBIEHHOM (MO
paciuckKy) henepaabHEIM 3aKOHOM.

3.2.PykoBOauUTENb 3aKpEIUIsAeT B PUKA3e [0 OpraHu3aiy pacpeIe/IcHue obs3aHHOCTEH 110
00paGoTKe NepCOHABHBIX JaHHBIX. JIeI0NPOH3BOAHTEIE HMEET IPaBo JOCTYIA KO BCCM
TepCOHANBHBIM JAHHEM, GyXraiTep — K CBeJICHHAM O CIyKeOHOM IOIOKEHHH, 3aHUMAEMOM
JIODKHOCTHOM HArpy3ke, COCTaBe CeMbH, CBEIEHMAM O 3apab0THOH I1IaTe, HAYUCIEHHIO HAJIOTOB U
MHEIX 003aTe BHBIX [LTATeXel, CTapIuuii BOCIUTATENb — K CBE/IEHUSM 0 KBANTU(HKAIHMH, OIBITE
paGoThl, HATHYHH METOAUYECKHX Pa3pabOTOK.



3.3.3anpemaerca o6paborka uHGOPMALUK B IIPHCYTCTBHU WHBIX JIULI, KPOME HMEIOIIUX [IPaBo
JIOCTYIIA K [IEPCOHANBHBIM JAaHHBIM. PyKOBOIUTENIE XPAHUT NOKYMEHTHI (TPYIOBBIE KHUXKKH) B
cefide. Pexomennyercs npu o6paboTKe JaHHBIX C IOMOIIBIO KOMITBIOTEPA 3aIMUIIATE (GaiiibL,
MMEIOIIHE NEPCOHANBHBIE JAHHEIE, ITapOoJIeM.

4, [IpaBa pa0oTHHKOB HA 3AMUTY MEPCOHANBHBIX AAHHbIX

4.1.Cornacno c1.89 TK PO paboTHHKH HMEIOT IPaBo Ha MOJHYIO HHPOPMALHMIO O CBOKMX
IIEPCOHANBHBIX JAHHBIX U UX 00paboTke.

4.2 MimeroT cBoOOAHBIH GecIuIaTHEI JOCTYI K CBOMM MEPCOHAIBHBIM JAaHHBIM, BKJIIOYAS IPaBo Ha
IIOJIy9CHHE KOIHuH M000H 3amucy, coaeprKallei nepcoHalbHbIe JaHHbIE, 38 HCKITIOUSHHEM CJIydacs,
IPEXYyCMOTPEHHBIX (peIepaIbHBIM 3aKOHOM.

4.3.0npenensior NpeAcTaBUTeNeH UL 3alUTEH CBOMX IEPCOHATBHEIX JAHHBIX.

4.4 IMe10T JOCTYI K CBOMM MEIUIMHCKIM JaHHBIM C IIOMOIIBI0 MEAUIMHCKOTO CIIEMMATHCTA 10
€ro BEIOODY.

4.5.TpeOyIoT HCKIIOYEHHSI WIIY UCTIPABIICHUS HEBEPHBIX UM HEIOJIHBIX IEPCOHAIBHBIX JaHHEIX, a
TaK e JaHHEBIX, 00paboTanHbIx ¢ Hapymenuem nonoxenuit TK P®. ITpu otkase paboronarens
MCKJIIOYUTD WM UCITPABUTh NIEPCOHANIbHEIE JaHHBIE pabOTHIK MOXKET 3assBUTh B IHCHMEHHOI
¢dopMe 0 CBOEM HECOIIACHH C COOTBETCTBYIOIIUM 000CHOBaHHEM. [IepcoHaNbHbIE JaHHBIE
OLIEHOYHOI'0 XapakTepa pabOTHHK HMEET [IPaBO JONOIHUTD 3asiBJICHHEM, BBIPAKAIOLINM €I0 TOYKY
3PEHHSL.

4.6. Tpebyrotr usBemenns paboTonareneMm 000 BCeX MPOM3BEIEHHEIX B paHee COOOIEHHEBIX
TIEPCOHAIBHBIX JAHHBIX UCKIIOYECHUAX, HCIIPABJICHUSX, NOIOITHEHHUSX.

4.7. OGxkanyioT B cy/e J00LIe HEMpaBOMepHEIe AeicTBus niau GesxelicTus paboroaares npu
00paboTKe H 3aIIHTe EPCOHAIBHBIX JaHHBIX.

S.0TBTETCTBEHHOCTH padoToJaTeNs

5.1.JIuna, BUHOBHEIE B HAPYIIEHHH HOPM, PETYIHPYIOMIHX MOTydeHHe, 00paboTKy u 3alluTy
NepPCOHANBHEBIX JaHHEIX, HECYT AUCLUIUIMHAPHYIO, AIMUHUCTPATUBHYIO, MPAXKIAHCKO-IIPABOBYIO U
YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C (peaeparbHEIMU 3aKOHAMH.

5.2.K coTpyaHHKY, OTBETCTBEHHOMY 3a XpaHCHHE IIEPCOHAIBHON HH(bOpPMALUH, paboToAaTE b
BIIpaBe IPHMEHHUTDH OJHO U3 JUCLUILIMHAPHBIX B3BICKaHUH, IpeXycMOTpeHHBIX ¢T. 192 TK PO,
3aMeyaHue, BEIFOBOD, YBOIbHEHNE. K MuCIUNIIMHAPHON OTBETCTBEHHOCTH MIPUBJIEKAIOTCS TOJIBKO
T€ pabOTHHUKH, KOTOPEIE II0 YCIOBUAM CBOMX TPYIOBBIX JOrOBOPOB 00sI3aHbI COOJIIOAATE ITPaBHIIa
paboTHI ¢ MePCOHATBHBIMH JJAHHBIMH.

5.3. PaGoroaTens BrpaBe o CBOSH HHHIHATHBE PaCTOPTHYTEH TPYI0BOH JOroBOp IpH
pasrialeHu OXpaHseMoli 3aKOHOM TaifHbI, cTaBIell H3BeCTHOH pabOTHUKY B CBA3M C
HCIOJIHEHHEM MM TPYIOBEIX 00A3aHHOCTEH.

5.4. ITepcoHanbHbIE JaHHBIC ABJIAIOTCS OJIHUM M3 BUIOB OXPaHAEMOM 3aKOHOM TaiHbl, H 3allldTa HX
KOH(UICHIIUATBHOCTH, COTJIACHO KOTOPO B CHTYALUH, €CIIHU JIMI0, UMEIOLIEE TOCTYII K TaKOH
UHGOPMAIMH B CBSI3H C UCTIOHEHHEM CITYXeOHBIX WU MPO(eCCHOHAIBHBIX 00S3aHHOCTEH,
Pa3rIacuiIo CBEICHHSI, COCTABJISIONINE IEPCOHANIBHBIC JaHHbIe, aIMAHUCTPAaTUBHEI mTpad Oyaer
coctaBiAThk oT 40 no 50 MPOT.
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